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1. O6uue mosioxkeHUs

1.1. Hacrosmiee [lonoxenue onpenemnser cogepxanne paboTel OUOIHOTEKH 1O
KOMILIEKTOBAaHHIO U OpraHM3aliy ee (POHAa C IENbI0 ONMEepPaTHBHOIO M IIOJIHOIO
obecliedeHus] y4e6HO-BOCIIMTATEIFHOTO MPOIlecca B IOCYJAPCTBEHHOM aBTOHOMHOM
NpodecCHOHATbHOM  00pa3oBaTellbHOM  yupexaenuu  Camapckoit  obnactm
«TONBATTHHCKUI MallTMHOCTPOUTENBHBINH KoIuemk» (manee mo tekery IATIOY CO
«TMK», Yupexaenue) U31aHHIMY, APYTUMH JOKYMEHTaMH ¥ HH(OpMaIUei 0 HUX.

1.2. ®oHn OMONMOTEKH CO3HaeTCA KaKk eauHbIM GHONHOTeYHEBIH (O
YupexneHus Ha OCHOBaHWH Iprka3a MuHoOpazoBanus P® or 21.11.2002 N 4066
"O6 yrBepxaennn IlpumepHOro monoxenus o ¢popMupoBanun GoHza 6UGIHOTEKH
CPEIHETO CHELUANBHOrO y4eOHOro 3aBelieHus", IpuKaza MUHHCTEPCTBA KYJIBTYpPEI
P® Ne 1077 ot 08.10.2012 roma «O6 yTBepxAeHWH MOPAAKA ydeTa HOKYMEHTOB,
BXOJSIIUX B cOCcTaB OUOMMOTEYHOTO (hOHAAY.

1.3. Enunslit ¢poux dopMupyeTcs B COOTBETCTBHH C YY€OHBIMHU IIaHAMH W
IporpaMMaMH, KapTOTEKOM KHHIo0OECIEYeHHOCTH 00pa3oBaTeNIFHOTO Mpolecca H
MH(OPMALMOHHBIMH 3allPOCAMH YHTATEJEH.

2. Crpykrypa u coctaB ¢poHIa

2.1. Enunstit porx 6M6IHOTEKH COCTOUT U3 Pa3IHYHEIX BUJOB OTE€YECTBEHHEIX
U 3apyOeXHBIX M3NaHuil (Y1eOHOMH, HayIHOM, XyHNOXKECTBEHHOM JTUTEPATYpHl U Jp.),
He OIy0JIMKOBAHHBIX, ayAHOBU3YIBHBIX M JIEKTPOHHEIX JIOKYMEHTOB, MUKPOGOPM.

2.2. CteneHp ycTapeBaeMOCTH OCHOBHBIX YUeOHBIX M3JaHH YCTaHABIHBAETCS
II0 I[MKJIaM JUCLUIUIMH B COOTBETCTBHH C TpeOGoBaHHMAMH K 00eCIe4eHHOCTH
y4eOHOH nuTepaTypoif y4eOHBIX 3aBeleHHH NPOGECCHOHAILHOIO 00pa30BaHMs,
YTBEPKICHHBIMH 3aMECTUTENEM MUHHUCTpa obpa3zoBanus Poccuiickoit Penepanyu ot
15.10.1999:

- o0IeryMaHuTapHble, COMUATBHO-3KOHOMUYECKHE M CIIEIHAIBHBIE — IOCIEIHIE
5 ner;

- ofmenpodeccHOHANEHBIE, €CTCCTBCHHO-HAYYHBIE W MATEMAaTHYECKHE —
HOCIIEAHHE 5 JIET. ;

2.3. IlpumepHas cTpykTypa ¢oHzaa:

2.3.1. OcHoBHOIi ¢oHA — 4YacTb eJuHOro (OHAA, BKIOYarOIIas Haubojee
IIOJIHOE cOoOpaHHe OTEYECTBEHHBIX M 3apyOE)KHBIX W3NaHUW W HEOMyOJIMKOBaHHBIX
JOKYMEHTOB, Ha TpaJUIMOHHBIX M DJIEKTPOHHBIX HOCHTENAX 10 MNpoQHIIO
YdapexneHus.

2.3.2. IlomcoGueiii ¢GoHx - dYacTh exuHOro (OHAA, IOJIB3YIOIIAICS
HauOonpIIMM cmpocoM umrareneil. Co3maeTcs MpH YHTANBHEIX 3alaX H
abonemenTax. [TogcoGHEIM GOH/T MOXKET OBITh CIEMHATH3NPOBAHHEIM, COCTOAIIMM U3
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AOKYMEHTOB, OTOOpaHHEIX M3 OCHOBHOTO (hOHAA TIO KaKoMy-1u00 Ipu3HaKy (Bumy,
TEMAaTUKE, YUTATebCKOMY Ha3HAYEHMIO).

2.3.3. VueGHsIi doux - CICIMANIU3UPOBAaHHBI  MOACOOHEIH  (oHL,
BKIIIOYAIOINUA B CBOM COCTaB U3JAHHUS HE3aBHCHMO OT HX BUJa ¥ 3K3EMIULIPHOCTH,
IpeNiHasHavYeHHBIe I OOecreyeHus: 06pa3oBaTeLHOrO nporecca. Y4e6Hblt domsy
GopMupyercs B cooTBeTCTBHH C Y4eOHBIMH IUIaHAMH U IporpaMMaMu YUpexIeHus
H HOpMaMH KHUTO000€ECIIEYeHHOCTH.

3. O0mmue npUHOMIDBI U NOPANOK KOMILIEKTOBAHUS

3.1. Tlopsamox ¢opmupoBanus y4eGHOTO donzma ompepensercs KaproTexoit
KHUTOOOECTIEYeHHOCTH — 06pa30BATEBHOTO nponecca. Kaproteka comepxur
HH(OpMAaNHo 06 yyeGHBIX AMCIUIUTHHAX, YUTAEMEIX B YUPEXKIEHUN, KOHTHHICHTE
obyyarommxcs u ¢opMax mux O0yYeHHUs; M3NaHMIX, PEKOMEHAYEMEBIX K
HCIIOMBb30BaHKIO B 00pa30BaTENFHOM MPOIIECCE 10 KAXKIOMH AUCHHILIMHE HE3aBUCHMO
OT BHJA TOKYMEHTa; KO3()OHIHeHTe KHUT006EeCIeYeHHOCTH 1 ap. Kaproreka mosxer
OFITb OpraHH30BaHHA B KAPTOYHOM HJIH 3JIEKTPOHHOM BapHaHTe.

3.2. YuebHbIe u3nanus u AMOKYMEHTBI IpHOOpeTaloTCs 0 MUCHMEHHOI 3asMBKe
TIpeniofaBatenel YupexueHus ¢ ykasaHHeM HA3BAHUS AUCIMIUIAHEI M KOJIM4eCcTBa
OOy4arOmmXCsl, W3yYalomux ee. BHOMHOTEK2 mMeeT IIpPaBO  KOPPEKTHPOBATh
OK3EMIIAPHOCTD 3aKa3bIBAEMOIO H3JaHHS MCXOAI M3 O6ECIICUeHHOCTH IIpeaMeTa u
YCTaHOBJICHHBIX HOpPMaTuBOB. [IpenmoureHme ormaercs YYeOHBIM H3IaHUM,
HMeIomuM  rpu¢  MuHHCTEpcTBa  06pasoBaHMs  PoccHitcKoi Denepanuy,
MuHucrepcTsa IIPOCBEIECHUS Poccuntickoii Denepanum, HMEIOIUX
TIONIBEIOMCTBEHHbIE 00pa30BaTeIbHbBIE YIPEKACHHUS.

3.3. VueGHele wu3maHms wu AOKYMEHTEIl IpPHOOpETaloTCsT M3 pacdera
00eCIeUeHns]  KaXKIoro O0y4aromerocss MHHHMYM  06S3aTeNBHOM y4eOHoit
JUTEPATYpOH IO BCEM LHMKIAM JMCLHILIHH, peau3yeMEIX 00pa30BaTeIbHBIMI
lporpammamu. Ilpu sToM o6beM ¢oHma yde6HOM JIUTEPaTypel ¢ TrpHdHOM
Munucrepcrsa 06pazosanus Poccuitckoii (Dez[epaqnn, MunucrepcrBa npoceemenus
Poccuiickoit ®enepaunu u gpyrux (eiepanbHBIX OpraHOB HCIIONHUTENBHON BIACTH
Poccuiickoit  ®@enepanuu, wumerommx TIOABEIOMCTBEHHBIE  00pa30BaTEIbHBIE
YIPCKICHUA, NOJDKEH COCTABNATE MO KONMYECTBY Ha3BaHMil He MeHee 60% BCETo
y4eO6HOro 6U6IHOTEeYHOro douna.

3.4. Hay4nble W3naHus W Opyrue BHABI AOKYMEHTOB IPHOOPETAIOTCA UCXONS
43 HPUHIUIA YIOBIETBOPEHUS YATATENBCKHX 3alIPOCOB B YHTATBHBIX 3AJIaX.

3.5. Usnanus u JIOKYMEHTHI IIPHOOPETAIOTCS Ha OCHOBE NIPEBAPUTEITHEHOTO
32Ka3a, KOTOPEIH COCTABIIAETCS MyTeM IPOCMOTPA U oTbopa 1o GubnHorpapugecknm
HCTOYHUKAM HHGOPMaIUH.
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3.6. HcroyHMKOM KOMIUIEKTOBaHHs (OHIOA SBIAIOTCH OGHOIHOTCUHBIE
KOJUICKTOPEI, KHHIOTOPrOBBIC W KHUTOM3/IATENECKIE OPraHU3aliK, GUPMEL, YaCTHEIE
nuna, ooMeHHsIe GOHIBI APYruXx 6HOIMOTEK, areHTcTBO «PocmeyaTsy U Ip.

3.7. Bce m3maHus U DOKYMEHTSI, IPHOGpETEHHbIE JIFOGHIMH IIoApasaeaeHUAMU
YuapexeHus 3a Glo/KeTHbIe WM BHEGIOMKETHEIE CPEICTBA, IIOMyYEHHbBIE B Jap Win
0 0OMEHY, IIOCTYNAIOT B €AMHEIN (GOH 6HOIHOTEKH. .

4. Hckioyenne JOKyMeHTOB H3 poHAa

4.1. B memix mosblmenus 3QQEeKTHBHOCTH HCMONB30BaHMA  (OHAA
CHCTEMaTH4€CKH IPOBOUTCS aHAJIU3 €T0 CAMOCTOSTEILHOCTH. |

4.2. bubnnoTexa COBMECTHO C IPEACENATENSIMH METOMMYECKAX KOMUCCHIL
eXErONHO MOCMATPUBAIOT GOHA C IENbI0 BBIIENEHHS MANOHCIONB3YEMbIX
AOKYMEHTOB JUIi UX CIIUCaHus U3 QoHa.

43. Berxue, nedexrrrele, nyOneTHble, ycTapeBIIME IO COLEPKAHHIO W
YTpaiCHHbIE W3JaHWA, H JOKYMEHTHl HCKIIOYaloTcd H3 (OHAA B MOPSAKE, *
YCTaHOBJIEHHOM IipukasoM MunuctepeTa KynsTypsl Poccuiickoit ®emepamuy ot
08.10.2012 Ne 1077 «O6 yTBepxieHUM TOpsiKa ydera JIOKYMEHTOB, BXOISIMHX B
cocTaB GMOIHOTEYHOTO (QOHIAN.

4.4. IlpoBepka (oHa GUOMHOTEKH MPOBOAMTCS CHCTEMATHYECKH B CPOKH,
YCTaHOBJICHHBIE IMCBMOM MUHHUCTepCTBa (uHaHcoB Poccuiickoit ®enepanuu «O6
MHBEHTapu3amuy Oubnuorednerx QormoB» or 04.11.1998 Nel6-00-16-198,
QenepanbHbME  3aKOoHaMH 0T 25.07.2002 Ne 114-®3 «O mpoTuBozneiicTEHHI
9KCTPEMHCTCKOM AeATENBHOCTH», OT 29.12.2010 Ne 436-®3 «O 3ammre nereii oT
MH(OPMalKK, NPHYMHSIOLIAI Bpel MX 3HOPOBEIO H PasBUTUIOM, oT 27.07.2006 Ne
149-03 «O6 wHbopManuy, HHOOPMALMOHHEIX TEXHONOTHSX M O 3aIATe
UHQOpMAIHH.
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