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1. O6rune rroJroxeHr{fl

1.1. Hacroarqee flono)KeHze 06 apxuBe fArroy Co (TMK) (4aree -
floloxenue) olpeAerser 3aftaqv, Synrcquz, rrpaBa, orBercrBeHHocrb apxuBa

fArroy co (TMK,> (4anee - vupex4eHue, fArroy co (TMK>>), a raK)r(e

cocraB 14 IloprroK [epeAaqlr AoKyMeHroB B apx]rB vupex4enur.

1.2. Apxzn Vvpex4eHl4rl co3Aaercfl c rrenbro xpaHeHlrrr AoqrMeHToB rro

rzqHoMy cocraBy v AonroBpeMeHHoro xpaHeHrlrrr (cnurue l0ler).
Apxzn V'rpex4eHLIf, ocylqecrBrqer [plreM AoKyMeHToB, AoKyMeHTzrrrbHbrx

MarepI'IaJIon, o6pasyrcquxc{ B rrpoqecce AerreJrbHocrr4 fAIIOy CO (TMK),
cocraBJlf,Iolql[x AoKyMeHTalrnrrfi Qo"A, I{x xpaHeHne, KoMrrJreKToBaHpre, ) rer,

yloptAorleHLle rI I{C[IOJIb3OBaHUe, a raKxe rroAroroBKy K UepeAaqe Ha rrocrorHHoe

xpaHeHI4e B rocyAapcrseHHrrfi (vrynzqzuanrHrrfi) apxr4B, LrcroqHnKoM

KoMrrJreKToBaHr4r Koroporo Bbrcrynaer V upex4eHrae.

1.3. Hacrosulue llonoxenue pazpa6oraHo Ha ocHoBe npr{Kur3a PocapxuBa or
11.04.2018 ]'lb 42 "06 yrBep)I(AeHLIv rpr4MepHoro rroJro)KeHprrr o6 apxuBe

opraHlr3ar\vrLf' .

1.4. B cnoefi pa6ore apxLrB fArroy co (TMK) pyKoBoAcrByerc.f,

(De4epanrHbrM 3aKoHoM or 22.10.2004 Ns 125-(D3 "06 apxLrBHoM Aene B

Pocczficrofi @e4eparlkrLr",3aKoHoM Carvrapcxoir o6tacruor 12.05.2005 No 109-f[
"06 apxLIBHoM Aene B Cauapcrcofi o6racrn>, 3aKorraMu, HopMarr,rBHbrMr4

rIpaBoBbIMkI aKTaMI4 Poccuftcrofi (De4eparlnvr, cy6rerroe Poccuficrofi @e.4epaqnz

n cQepe apxI4BHoro Aena LI Aenolpol43BoAcrna, <<OcuoBHbrMLt rrpaBr4naMz pa6oru
apxLIBoB opranusaqzfi>>, o4o6pennblMl,I perneHueM Konnernu Pocapxzna or
06'02'2002, npurcazaMvl v ApyIIIMI'I HopMarLIBIIo-MeroAI4IIecKzMkI AoKyMeHTaMLr

Pocapxnna, JroK€urbHbrMlr HopMarkrBHbrMLr aKTaMrl yupexgenza.

1.5. flonoxenue o6.f,gar bHo rnfl Bcex crpyKrypHhrx rroApa3Aenerurfi

Yupex4e lnur B rIacrLI o6ecue.reHl{f, coxpaHHocrr{ n [epeAaqrr AoKyMeHToB.

1.6 Apxns fAilOy CO (TMK) pa6oraer n coorBerc rBuu c rrlraHaMn,

yrBepx(AeHHbrMLr AnpeKroporvr Vupexg eHufl .
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r.7 . Jlnqo, orBercrBeHHoe 3a pa6ory apxnBa fArroy co ((TMK)

Ha3HarlaeTc{ rIpI4K€l3oM AnpeKTopa Yvpex4envIfl. Kpy. o6ssaHHocrefi pa6orrrr{Ka

apxrlBa fAIIOy CO (TMK)) orpeAenaerc.tt AoDKHocrHhrMkT zHcrpyKrlvtaMpr,

yrBep)K,qeHHbrMlr ArrpeKTopoM yqpex(Aenm.

2.3a4aqm apxrrBa

2-1. KorvmnerctoBaHl{e apxrlBa fAIIOy CO ((TMK> AoKyMeHraMr4,

g6pasonaBltrHMt4cf, B npoqecce AerrenbHocrrir Yupex4enzr, cocraB Koropbrx

npeAycMorpeH pa3AenoM 4 Hacrosqero flono)KeHr,rrr.

2-2- Yver, o6ecnesenue coxparrHocTrr, yloprAorreHve, HcrroJrb3oBaHue

AoKyIvreHroB, xpaHrryrxcf, B apxr,rBe fAIIOy CO (TMKD.

2.3- llo4roronxa a cBoeBpeMeHHat repeAaqa AoKyMeHroB vr3 apxuBa

fAIIOy CO (TMK>) Ha rlocrotHHoe xpaHeHr{e n Carvrapcrzfi o6racrnofi apxrrB c

c o6nto4enzeu rpe6 onaunir, ycraHoBneHHhrx (De4epanrnofi apxzaHofi cnyx6ofi .

3. (Dynrcqnu apxrrBa

3.1. OpraHlrcyer rIplIeM AoKyMeHroB rrocrorHnoro r.r BpeMeHnrrx (cnurue 10

ner) cpoKoB xpaHeHl{t, B ToM TILIcJIe rro [r{qHoMy cocraBy, crpyKTypHbrx

rloApa3Aeteurtit, oQopnaneHHhlx Lr yloprAoqeHHbrx B coorBercrB?rr4 c

HopMaTLTBHbIMLI rpe6onanuflvru no apxr HoMy A€ny, He uo3AHee rreM qepg3 oAkrH

foA nocJre rD( 3aBeprueEvrfl.

3.2. ocyulecrBJuler yqer n o6ecueqvBaer [onHyro coxpaHnocrb rrpururrbrx Ha

xpaHeHr{e AoKyr\{eHToB.

3.3. Czcteuarn3rlpyer I{ p€BMelqaer AorgrMeHTbr, xparur,,t,,recf, B apxrrBe

Vvpex4enur.

3 . 4. Opranrcyer lrcroJrb3oBaHr.re AoKyMeHToB :

3.4.L un0oprravpyer pyKoBoAcrBo II pa6ornzxon Yupex4eHr{rr o cocraBe rr

coAepxaHr.rr{ AoKyrvreHToB apxu a (uo rpe6onanruo);

3.4.2. BEIAaer B ycraHoBneHHoM rloprAKe Aerra, AoKyMeHThr wrrr Korrgr4

Aor(yMeHToB B rIeJUrx cnyNe6noro krcrroJrrcoBaHrdrr;
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3.4.3. B ycraHoBJIeHHoM rloptAKe BhIAaer Korrkrr4 AoKyMeHToB 14 apxrrBHhre

crrpaBKkr fpaxAaHaM;

3.4.4. BeAer y'Ier krcrloJrb3oBaHvrr AoryMeHToB, xpaHrxlrfxcr B apxrrBe

fAfIOy CO (TMK).

3.5. llponoAl,Ir gKcrleprrl3y IIeHHocrI,r AoKyrr{eHroB, xparurrrluxc.fl B apxLrBe,

f{acrByer B pa6ore eKcrreprHofi rouncczu.

3.6. OragblBaer MeroArrrrecKyro rroMorr(F crpyKTypHbrM rroApa3AeJreH4.f,M B

pa6ore c AoKyMeHTaMvI, B cocraBJleHrlu HoMeHKJrarypbr AeJr, a raKlKe rroAroroBKy

Aen K repeAaqe B apxLtB fAIIOy CO (TMK).

3.7. fIolroraBJlzBaer AoKyMeHThI u, B ycraHoBJreHHoM rroprAKe, repeAaer

LIX Ha rlocTo;IHHoe xpaHeHLre B apxun ApxnuHoro Qonga Carrrapcrofi o6lacrv.

4. CocraB AoKyMeHToB apxf,Ba

4.1. B apxuB nocryrrarcT 3aKoHqeHHbre Aenolpou3BoAcrBoM Aera,

oopa3oBaBrrvrecr B pe3yJlbrare Aef,TeJrbHocrlr crpyrcypHhrx [oApa3AeJreHrrfi

YupeN4eHLIt cornacHo HoMeHrurarype Aen. [ena repeAarorc.f, B apxrrB fAIIOy
CO (TMK)> uocJre rpocMorpa vrx erccueprnofi trolrzccuefi, cos4anaeuofi

npl4 Ka3oM Ar,rp eKropa Yup ex4 enufl

OrsercrseHHocrb 3a KarlecrBeHHyro rroAroroBKy Aen .qJUr cAaqu B apxrrB

fAfIOy CO (TMK>) Hecyr pyKoBoArrreJrLt crpyKrypHbrx rroApas4erennfi.

4.2.8 apxlrBe fAnoy CO (TMK>) xpaHrrrcf,:

4-2.I. ,.{orcyrvreHThl BpeMeHHoro cpoKa xpaHeHzf,, neo6xoA}rMbre B

rlpaKTrrecrofi Aef, TeJrbHo crtr.

4.2.2. r{oryrr,renTbr rro ruqHoMy cocTaBy.

4.2.3.,{orcyvrenrbrLr MarepLIanbl opraHr4laqzfi, rpaBorrpeeMHLrKoM Koropbrx

f,BJrrercs fAnoy CO <TMK>;

4.2.4. fle'rarHrre Mare vlalrb\ B ToM rrr.rcJre BeAoMcrBeHHhre krcAa11vrfl)

AOnOnHtIouIze AoKyMeHT€trIbHhre Marepr4€lJrbr apxuBa, a raKxe Marepnarrbr,

ueo6xo4lEMBre AJrr znQ oprr,rarlr4 oHHo-cnpaBoqHofi rn 4pyrofi p a6oru apxvBa;

4.2.5. Cupanounbre MarepLrarrbr K AoKyMeHraM apxLrBa.
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4 .2 .6 . Jlu.rHrre Aena o6yraroq vxcs, c orpyAHr4 KoB yqpexAeHkrr 
;

4.2.7. BrruycrHrre KBanlrQr4KaqLroHHbre

o6yraroqkrxcfl.

pa6orrr, Ar4rrJroMHbre pa6orur

4.3. B cocraB apxvrBa MoryT Tarrl(e BXoALrrb JrvqHbre Qon4u 1eflTerreir

rrayKlr, TexHr{KLt, KynbTypbr, pa6oTaBrrrlrx B vvpex4enzu.

4.4. IIu,rHbIe Aena o61^ralor\vrxcfl, corpyAHr4ron Yupe)KAeHus cAarorcr B

apxuB fAIIOy CO (TMK>> rroArrrtrrbrMLr B orAeJrbHbre rrarrKr{.

4.5. Bunycrnrre rnaruQzxaqLroHHbre pa6orbr, AzrrnoMHbre pa6orbr

o6yraroquxcfl cAalorct B apxvrB fAIIOy CO (TMK)> corJracHo orrkrcu B

rpex4nennrrfi cpoK rIocJIe vx 3alrlt4Tbr rro yre6nrrna rpynnaM. Onzcr

cocraBJltercfl B 2-x gK3eMnntpax. OAun gK3eMrrJrrp orrr4cur, c noArrr4cbro

corpyAHuKa Yvpex4enzx, rplrHlrMarorlero pa6ory B apxuB, rrepeAaerc{

cAarcnleMy yK€BaHrryro pa6ory, nropofi sK3eMlnsp oltrcrr xpaHzTcs B rr{rrHoM

Aene o6yuaroqerocr B apxLrBe.

5. Ilpana apxrBa

5.1. KoHrponvpoBarb BbIrIoJIHeHLre upaBLrn pa6orbr c AoKyMeHTaMLr B

crpyKTypHbIX rloAp a3AelreHnflx, ycraHoBJreHHbrx 3aKoHoAareJrbcrBorvr Poccufi crcofi

@e4epaqnu n cQepe apxLrBHoro Aena lr Aenorpokr3BoAcrBa.

5.2. Tpe6oBarb or crpyKrypHblx rloApa3AeneHkrfi cnoenpeuennofi repeAaqlr B

apxLtB AoKyMeHToB, yK€BaHHbrx B pa3Aene 4 Hacrorrqero floloxenzl, B

yloprAoqeHHoM cocTosHuu.

5.3. 3auparullBarb or crpyKTypHbIX rloAp€BAeneHzfi cne4enzr, ueo6xoArrMbre

4nx pa6orbr apxvBa.

5.4. Bnoczru [peAJro)KeHUfl pyKoBoAcrBy Vupex4euzx ro
coBepIxeHcTBoBaHUIO OpraHLI3aIILlV XpaHeHnf,, KOMrrJreKTOBaHrrr, ) reTa vr

IIOIIOJTb3OBAHVTA apxkrBHbrx AOr{yMeHTOB.

6. OrnercrBeHHocrb 3a apxrrB

Jlzqo, orBercrBeHHoe 3a pa6ory apxuBa, coBMecrHo c Ar{peKTopoM

YupexgeHrr.f, Hecyr orBercrBeHHocrb 3a :
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6. 1. Heco6nroAenve ycJIoBrIfi o6ecue.reHrrf, coxpaHHocrr/r AoKyMeHToB.

6.2. Y rpary 14 HecaHKrlr{oHr4poBaHHoe yHr{qro)KeHr4e AoKyMeHToB.

6.3. Heo6ocnoBaHHbrfi orK€t3 B nprreMe Ha xpaHeHLre AorgrMeHToB,

o 6pasonaBrrrnxcr B npoqecce AerreJrbHocrLr crpyKTypHbrx rroApa3AeneHufi .

6.4. HapyrIreHLIe [paBLIn ucnoJlb3oBaHLrfl apxrrBHbrx AoKyMeHToB kr Aocry[a

rloJlb3oBarelefi K HI4M, ycraHoBneHHbIX 3aKoHoAareJrbcrBoM Poccnficrofi

@e4epaqzn n c$epe apxuBHoro AeJra n Aenonporr3BoAcrBa.

PA3PAEOTAHO:
Merorzcr

CO|NACOBAHO:

[Opncroucyrrbr

I4.C.@vlurnnrr:'zrlaa

3.H. 3afirona


