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1. O6mmue mooxkeHus.

1.1. JlomKHOCTHasT HWHCTPYKLMS SBISIETCS  OCHOBHBIM OpraHHU3aIIOHHO-
'TIPaBOBEIM JIOKYMEHTOM, OMNpPEAENISIOIIM 3aJa9d, OCHOBHEIC IpaBa, OOSI3aHHOCTH H
OTBETCTBEHHOCTh JOJDKHOCTHOTO JMIla (pabOTHHKA) rocyJapCTBEHHOTO aBTOHOMHOIO
IpodeccroHaIBHOTO 00pa3oBaTENbHOTO  YYPEKACHHS Camapckoii obJyracTu
«TONBATTHHCKUIT MAIIMHOCTPOUTENBHBIH  KOJUIEI) (mamee — Vwupexnenus) npu
OCYHIECTBICHUU UM TPYTOBOM JEATEIBHOCTU COTIACHO 3aHUMAEMOH TOJKHOCTH.

1.2. TomKHOCTHBIE ~ MHCTPYKLMH  pa3pabaThIBAaOTCS Ui peanuzanuu
CIIEAYIOLIMX IIEJIEH:
- PallOHANILHOE pa3/ieIeHUe TpyAa;
- IOBBIIICHUE 9P (YEKTHBHOCTH YIPABICHYECKOTO TPYa;
- CO3/laHN® OpraHM3aOHHO-IIPABOBOM OCHOBEI TPYJOBOMH AESITENLHOCTH PAOOTHHKOB,

- periaaMeHTanus B3aMMOOTHOLIEHHH paOOTHUKA M pabOTOAATENS,

- obecrievenrie 00BEKTHBHOCTH W OGOCHOBAHHOCTH IIPH aTTECTAIHH COTpYyJIHHKa, €ro
TOOIIPEHNHN ¥ IIPH HATOXXEHUH HA HErO JUCIUILUIMHAPHOTO B3BICKAHUSL,

- OpraHW3alys ONTHUMAIBHOrO OOyYeHHs, MOATOTOBKH H IOBBIIEHHS KBANMA(DHKALIH
KaJIpoB;

- YKpEIUIeHHE TPYLAOBOM NUCIUILINHEI B OPraHU3ALNN;

- COCTaBIIeHHs TPYAOBEIX JOTOBOPOB;

- paspeleHne TpyJOBBIX CIIOPOB.

1.3. JloiokHOCTHAS MHCTPYKIHS pa3pabaThIBAIOTC UCXOAS W3 3a1a4 1 byHKIHH,
BO3JIOXXCHHBIX HA KOHKPETHOIO pabOTHHKA, B COOTBETCTBHY CO INTATHBIM PACIIHCAHHEM,
IlpaBunaMi BHYTpeHHEro TDPYJOBOTO pAacloOpAiKa, C COBIIONCHHEM Koncrutymun
Poccuiickoit ®enmepauum, TpymoBoro komekca Poccmiickoit Qenepalud ¥ HHBIMHA
HOPMAaTHBHO-IIPABOBBIMH aKTaMH.

1.4. OcHoOBO#T Ui  pa3paboTKu JOJDKHOCTHBIX HMHCTPYKIMH  SBIISIOTCS
KBaJIH(QUKAMOHHEIE XapaKTePUCTUKU (TPeGOBAaHMS) 110 JOIDKHOCTAM CIyXaIlluX W TIO
npodeccusM paGodrx, KOTOPbIE yTBEpXIEHB MMHHCTEPCTBOM TPyZa U COLUAIBHOM
3ammThl Poccuiickoit ®enepanuy.

1.5. JlomkHOCTHAs MHCTPYKLHS COCTABISETCS MO KaXKIOW IITATHOMN JOMKHOCTH
YdpexaeHns U SABISETCS NPHIOKEHHEM (HEOTheMIIEMON 9acThI0) K 3aKIIIOYaEMOMY C
PaboOTHHKOM TpyZIOBOMY JIOrOBODY.

2. TpeGoBanus, NpeIbsABIsEMbIE K COAEPKAHHIO JOJKHOCTHO HHCTPYKIHH.

2.1. B IOMKHOCTHOM HHCTPYKIMH YKa3bIBAIOT HAUMEHOBAHHUC Yupexnenus,
KOHKPETHOH JIOJDKHOCTH, PEKBUSUTHI COTTIACOBAHMS U YTBEpyAeHus (TpHoxerue Ne 1).

2.2. JlomKHOCTHAs HHCTPYKIIUSI COCTOUT U3 PA3JIEIIOB:

- O611He moIoXKeHus.
9



I1304-2022 TlonoxkeHHe O JOKHOCTHOH MHCTPYKIIUH
TAITIOY CO «TMK»

- JIOmKHOCTHEIE TIpaBa.
- JIOMXHOCTHEBIE 00S3aHHOCTH.
- OTBETCTBEHHOCTS.

2.3. B pazgene «OO0mye NOJI0XKEHUsD» YKa3bIBaIOT:
- HAaIMEHOBaHHE JIOJDKHOCTH;
- IOPSAOK Ha3HAYEeHHS M OCBOOOXKICHHUS OT JOJDKHOCTH;
- TIOPSITOK 3aMelrieHns (Ha Koro 0y IyT BO3JI0XKEHbI 00S3aHHOCTH Ha IEPHOJT OTITyCKa WIIH
BPEMEHHOW HETPYHOCIIOCOOHOCTH); :
- HeMOCPeICTBEHHAs IMMOAYMHEHHOCTh (KOMY HEMOCPEACTBEHHO IOJYHHSETCS IaHHOE
JOJDKHOCTHOE JIUIIO); %
- TpeOoBaHUs, IPeabIBIIIEMble K 00pa30BaHUIO U CTaXXy pabOThl JHOJDKHOCTHOIO JIMLA,
3aMeIIaloIIero JaHHYO TOJDKHOCTE (KBaU(HUKALMOHHBIE TpeOOBaHu);
- HOpMaTHBHas 0a3a ero JeATeJbHOCTH (OCHOBOITIOJIAaralol[ie HOpMaTHBHBIE U
OpraHU3al[iOHHO-IIPABOBbIE JOKYMEHTHl YUpPEXIeHHs, KOTOPBIMH PpPYKOBOZICTBYETCS
IOJDKHOCTHOE JIMIO IPHU OCYIIECTBICHHH CIyXeOHOW (TpyHOBO#) HeATeNbHOCTH H
peau3aliy CBOMX IMOJTHOMOYHH );
- OCHOBHEIE TpeOOBaHHS, MpeabsIBIsIeMble K pPaOOTHHKY B OTHOIICHWH CIIEIUAIBHBIX
3HaHHH, a TakKe 3HaHHK 3aKOHOJATENIbHBIX W HOPMATHBHBIX TIPAaBOBBIX aKTOB,
TIOJIOXKEHUH, HHCTPYKIMM W APYTUX PYKOBOZAIIMX MaTepHalloB, METOIOB M CPEACTB,
KOTOpble pabOTHHWK JOJDKEH 3HaTh W IPHMEHSATh IPU BBIIOJHEHWM OJDKHOCTHBIX
00s13aHHOCTEH.

B pasmen Moryr OBITH BKIIOYEHBI JApyrHe TpeOOBaHMS U IOJIOXKEHHS,
KOHKPETH3HPYIOIHE K YTOYHSIOIIME CTaTyC IOJDKHOCTHOTO JHMIla U YCIIOBHS €ro
JEeSTENFHOCTH. :

2.4. Pasmen «JloMKHOCTHEIE TMpaBa» COAEPKUT IEpevYeHb IpaB, KOTOPBIMH B
npezfenax CBOEM KOMIIETEHIMHM o00JiafiaeT JODKHOCTHOE JIMIIO IIPU WCIOJIHEHHH
BO3JIOXKEHHBIX Ha HETO JOJDKHOCTHBIX 00513aHHOCTEH.

Kpome Toro, B pasjeiie KOHKPETU3UPYIOTCS IIpaBa IOJDKHOCTHOTO JIHIA C
YYETOM CITEIU(HKH BBITTOTHAEMBIX JOJDKHOCTHBIX 00s13aHHOCTEM.

2.5. Pasmen «JIOIDKHOCTHEIE OOS3aHHOCTH» COJIEPXKUT I€peueHb OCHOBHBIX
GyHKIHI TOHKHOCTHOTO JIUIIA.

Kpome Toro, B 3TOM paszene yKa3blBaloTCsa 00S3aHHOCTH JOJDKHOCTHOI'O JIMIIA,
BO3jJlaracMbleé Ha HEro B COOTBETCTBHM CO CIIOXKHUBIIEHCS B JAHHOM CTPYKTYPHOM
HOJpa3ielleH IIPAKTUKOM paclpelieieHhss HHBIX OOS3aHHOCTEH, BBIIOIHAEMBIX
JIAHHBIM II0JPa3/eIEHHEM 110 PELICHUIO0 PyKOBOJUTENS Y UPEKACHHUS.
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B pas3zeiie OTpaXKaroTCsl B3aMMOOTHOIIEHUS NOJIKHOCTHOIO JiMa ¢ npyrumMu

CTPYKTYPHBIMH IOJpPa3ACICHUSIMHA YUPEXKICHUS U AOJDKHOCTHEIMH JIULIAMH, UCXOIS U3
BO3JIOXKEHHBIX HA HETO JOJKHOCTHEIX O0SI3aHHOCTEHN M ITOJIHOMOYHIL,

2.6. B pasmene «OTBETCTBEHHOCTB» YKA3BIBAIOT MEPY OTBETCTBEHHOCTH
AOJDKHOCTHOIO JIMIA 32 HECOONIoJeHHe TpeOOBaHMi, YCTAaHOBICHHBIX IOJKHOCTHOM
MHCTPYKIMEH, JIOKaJIbHBIMM MPaBOBEIMUA aKTaMH M TPYAOBBIM 3aKOHOJATENbCTBOM
Poccuiickoii Denepanmm.

B pasmen Moryr OBITE BKIIOYEHBI OpyrHE IIYHKTHl, YTOYHSIOIIME W
KOHKPETU3UPYIOIIHE OTBETCTBEHHOCTh JIOJDKHOCTHOIO JIUIIA.

2.7. B 3akmoueHue MODKHOCTHOM HMHCTPYKIIMH HEOGXOIHMO yKa3aTb KpaTKui
TIEpCICHh HOPMAaTHBHO-NIPABOBBIX 4KTOB, B COOTBETCTBHM C KOTOPHIMH OHa OBUIA
pa3paboTtana.

* 3. Ilopsigok pa3paGoTKH, COrIacoBaHMs, YTBep:KAeHHA H BBEICHHS B
AedcTBHE JOJLKHOCTHOH HHCTPYKIMH..

3.1. JlomxHOCTHas HHCTpyKuMs pa3pabaThlBaeTCs W IIOMIIHCHIBAETCS
PYKOBOJUTEJIEM CTPYKTYPHOTO MOApaszieieHus, Tu60 JIHIIOM YIIOJIHOMOYEHHBIM Ha TO
PYKOBOIHTEIEM CTPYKTYPHOTO HOpa3 IeICHHs. ;

3.2. JIoIKHOCTHasT HHCTPYKLHUS COTJIACOBBIBAETCS C IOPACKOHCYJIBTOM M
HMHCIIEKTOPOM OTZelNa KaapoB YupexaeHus. [Ipu Heo6XoquMOCTH, OHa COrIacOBBIBAETCS
C NpYyruMH NONPA3NCICHUAMHI YUPEKACHHS, 3aMECTHTENIEM AMPEKTOpa, KyPHPYIOIIAM
COOTBETCTBYIOLIEE HANpPABICHHE NEATENbHOCTH YUPEXICHWS W/WIA PyKOBOLHTEIEM
CTPYKTyPHOTO MOAPa3/eNeHNs, B Clly4ae pa3spaboTKK JOIDKHOCTHOW MHCTPYKIHH JIALIOM,
YIOJIHOMOYEHHBIM Ha TO, PyKOBOAUTENIEM CTPYKTYPHOTO TIOAPa3IeIeHHS.

3.3. JIomKXHOCTHYIO HHCTPYKIHIO yTBEPKAAET TUPEKTOD YupexneHus.

3.4. JlomkHOCTHAsT MHCTPYKUMS NOJDKHA GBITH COCTABIEHA COIIACHO THIIOBOIA
¢opme nomxrOCTHON MHCTPYKIEH (ITpHnoxenue Ne 1 k HacTosmeMy [lonoxenwnro).

3.5. JlomxHOCTHas MHCTPYKLHS BCTYNAET B CHIy C MOMEHTa €& YTBEPXKIEHUS
AUPEKTOPOM YUpexJIeHHs H JelCTByeT IO €ro 3aMeHbl HOBOM JIOJKHOCTHOM
MHCTpYKIUeH, pa3spabOTaHHOHM M YTBEPXKACHHOW B COOTBETCTBHH C HACTOSIIUAM
ITonoxxenuem.

3.6. TpeGoBaHUS [NOIDKHOCTHOM MHCTPYKIHH SIBJSIOTCS O0OS3aTeiIbHBIMU InIE:
paboTHHKa, paGoTaroliero B NaHHOH JOKHOCTH, C MOMEHTA €ro O3HAKOMJICHHS C
MHCTPYKIMEH IIOJ POCIMCEH MPH 3aKJIIOYeHHH TPYAOBOTO IOrOBOpa H IO nepeMemeHI/m
Ha IPYTyI0 NOJDKHOCTH MM YBOJIBHEHHUS U3 Y UPEKICHHU.
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4. 3akaI0YHTEIbHbIE NOJI0KEHHS

4.1. CornacoBaHHYI0O W YTBEPKIECHHYIO JOJDKHOCTHYIO HHCTPYKIIHIO B 2-X
SK3EMIUTIpaX WHCIEKTOP IO KafpaM 3aBepsieT MeYaThio YUPEeKIEHUS U XPAHUT BMECTE C
TPYIOBBIM 1oroBopoM. CpoK XpaHeHHs JOKHOCTHOM HHCTPYKIIUM — IO 3aMeHbI HOBOI.

4.2. Ina texymieii paboTsl ¢ MOUIMHHAKA HODKHOCTHOM WHCTPYKLIHMH CHHMAOT
KOIIHIO, 3aBEPAIOT JOJDKHBIM 00pa3oM U BBIIAIOT HOKHOCTHOMY JIHUILY, paboTaromemy B
JaHHOW JOJDKHOCTH, Ha4yallbHUKY COOTBETCTBYIOIIETO OTHENa MM CTPYKTYPHOT'O
noJpassieNieHus Y upexaeHus (1o 3ampocy).

4.3. Hacrosmee ITomoxeHue BCTynaeT B CHJIy C MOMEHTAa €r0 YTBEPXKICHHS

JUPEKTOPOM YUpeKIeHHs.

-
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IIpunoxenue Ne 1

TunoBasi popmMa 10/5KHOCTHOH HHCTPYKIIHH

ITpunoxenne Ne  x TpyZoBOMY HOTOBOpPY

Ne oT 20 T
I'ocynapcTBeHHOE aBTOHOMHOE IpodecCHOHATIBHOE
obpazoBarenbHOe yupexaenne Camapckoii 061acTi
«TonpATTHHCKHUH MaITMHOCTPOUTENBHBINA KOJLIEINK)
JOJDKHOCTHAS NTHCTPYKIIUA
YTBEPXIOAIO

= Hupextop 'AIIOY CO «TMK»

U.B.benskosa
20 .

(HaMEHOBaHHE JOJDKHOCTH)

1. OBIIME ITOJOXEHMUSI.
1 IMpUHAMAETCS] Ha JOJDKHOCTH M OCBOOOXKHAETCS OT HeEe MPHKa30M
IMPEKTOpa TOCYAapCTBEHHOTO ABTOHOMHOTO IPOGECCHOHAILHOIO O00pa30BATEILHOIO YUPEKICHHS
Camapckoii obmacte «TOMBITTHHCKHIN MAaIIMHOCTPOUTEIBHBIH KOJUIEMK» (Hajiee — YupexaeHue), 1mo
IIPEICTaBICHUIO
Ha nepuon oTmycka u BpeMEHHOH HETPYAOCIHOCOOHOCTH
€ro 005S3aHHOCTH MOTYT OBITh BO3JIO’KEHEI HA
1.2 HEMOCPEICTBEHHO TOAUYUHSIECTCS .
1.3. Ha nomxHOCTB Ha3sHayJaeTcs JIMIO0, HMEIOIIEe o0pa3oBaHue
H CTaX pabOThI B aHAJIOTHYHOMN JOKHOCTH
(npu HeOOXOIUMOCTH YKa3bIBAIOTCS U Ipyrie KBaTr(UKaHOHHbIE TPeOOBaHMS)
1.4. B cBoeii nesaTensHOCTH 00s13aH PyKOBOJICTBOBAThLCS
155 JOJDKEH 3HATE: ..........
2. NOJKHOCTHBIE ITPABA.
HMEET MPaBo:

4% o

3. JOJDKHOCTHBIE OBA3AHHOCTHU.

i G SR T

4. OTBETCTBEHHOCTb.

L R

JlOJIDKHOCTHAS. HHCTPYKIHS pa3paboTaHa B COOTBETCTBHH C
PA3PABOTAHO:
PykoBomutens CTpyKTypHOTO OApa3ACICHUS HOJIINCH nata, hamMuIms
COTI'JTACOBAHO:
3aMecTHTENb TUPEKTOpa IO paboTe  MOAHUCH JiaTa, haMuIus
IOpuckoncymsT MOJITUCH nara, hamums
Hucnexrop no xagpam IIOJIIHCH nata, hamMuims
C uHCTpYKIHEH 03HAKOMIIEH (&), OJIMH 9K3. OJIy4dH () IOIIHCH nara, paMums
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